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MEMORANDUM FORs Chief, Pleno and Poliey Stafl 30 Jamary 1958

SUBJLCT s Intelligerso Schaol “laekly Heport #h
23 danuery through 30 January.

Lo SEGNIFIGANT IIEMS: Nemo
IT, OTHIR ACITVITIGS:
Ao Hapsgemont Iraining
() A tcntative gshedule has beon propeved for the OHR Jlansgoe

ment Confersnce The vonding metter has boon euvd d@m
rrangenents have bsem fully laid em

(2) A fommal zoquest frem tho Offies of Communiseticns for the
firet Supcrvisien Spesial has brom reoccived. Tho answer propazed

25X

for the VIRYg signasture cecepls the request to pub it en

(3) The experimentsl Intredustion %o Supervisienm, GS 9=11,
eoncunsed for 17-21 February is oversubssribed ascording %o ths
Reglotrar®s figures. fhere is insreaping evidence that the demand
for this eeuvse is large, I% 2lge zéemg vegsible that the grade
ronge for this courso showld insluds 05 12,

Bo OIR Oricntatien gnd Brisfins Officer

(1) o 28 Japusry & Dopartmontal Bneﬁ,ng uss Goentus ted by

, for Tb poeglle from Aswy (ACSI, Perscmmol, Spesial

Sl JF Fap Servise), Navy, Alir Forse, State, NSA, mzﬁ USIA., Alss

N\ mﬁmﬁmg mm Lovy Ag@my employees - ons fyem 00X amd three fxom
MFD, Pegpgenncl 0ffieo. The Amy Maep Serviee n@mim%m\ 23 paopls

to &%%md tho briefing this tims. Gemoral Cabsll opanrcd the pro~

grom with a word ef walsemo. '

(2) The €A Inpradustion was

< coboduled, and whea| |

gaheduled for 3 Febrommys

not glvon this wsek. Only tom wors
agised %o canesl, thoy were Fo-

(3) A1 wgonsy spoalters but ors heve been 3inod up fev
Ferty-Fourth Clagas of the Strategie Imteliigenmss School, whﬁ@h bae
gire en Rl lobwuary

() fvo Rivimus, Cource Cheizman of the Mid-Corcer Ceurse en
Peoreign aAffatwg, FSI, has requosted thod CIA, on 6 amd 7 doveh, agoin
give the %moday .@a% of briocfings a0 prosented last Desembop,

— «‘a'sfa%'
0T SEERAT o
| gmmjmﬁmié%@or Release 2004/0 ﬁﬁ%sgqoo%m?gﬁooowos&s
501807 G '
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C. Clerigal Training

(1) During the week of 20 January there were 34 people in
Clerical Induction Training. Of these, six were entering class
for the first time. Uuring the same period there were eleven
veovle in Clerical Orientation,

(2) The results of the offisisl Agency tests administered by
Clerical Induction to entrance-on-duty employees were as follows:
of two tested in shorthand, none qualified; of four tested in type-
writing, four qualified.

(3) Dr. Tietjen |of the Medisal Staff con~
ducted 2 health surve at 1016 16th Street on

'@y January. It was a help, in that the corridors were given &

badly neaded scmbbinr before the visit.

%mu ons Supnort

(1) On 21 January an instructional meeting was held for
seventy-three Agenty employees who handle the Yersennel Informa-
tion Cards, Form 642. m in ecllaboration with Office
of the Comptroller, helpe velop instructional materials and
plans for the meceting, and he has been asked to plan for later
meetings like it.

(2) | |will meet with DDP Training Offisers during
the next Tew weeks to distuss preposed changes in the Administra-
tive Prsgsedurss coverage. Questions concerning the prerequisites
for Budget and Finance Precedures will be covered at ths same time.

(3) Three JOT's assigned to the Finswse Office were retro-
actively registered inm Budget and Finence Progedures which began
cn & Jamuary. Originmally they planned to awdit sertein coverages,
but at their later regquest, they remained for the entire course.

B. Inuuigem Prodmtion

{2} Fourmn of the nm.u students originslly enrolled
eompleted Effective Speaking Course #5 on 20 Januaryo The over-

ell elass perfermance was of high @ and s by
the students had nothing but praise '

{(2) Five studants empleﬁed Intelligense Research (Maps) #9

‘on 24 Jemuary. The students expressed satisfaction with ths bene-

fits derived from the trelning in mep reading. Al‘&hmgh|:r|
was 111 ond unable %0 meet the last two sessions of the
vag possible for them to complete the sssignmsnts ui%b| |
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ag advigo®s The resulis will bo evaluatad when roturns.

(3) Instructionsl Teshniques #30 startod en 27 Januawy with
five students, one eash from FI/FI, OCR, ORR, OTR, and OC,

}; ¥, Orlentation Yesulty

N (1) Intelligente Oricntaiion #18, schoduled to begin 3 Fobe
N~ FueEy, has a present earsliment of 97 studemis. The full 10 gtaff
ig availablo, and a large student MR can be hundled without
LEIBUY .

W@h (2) Tho came gemezal sahedule hat hes boen uged im tho pagt
&

o courses will be followsd im I0 #18, imsluding nosnotimo area
oriontatien movies. Major additien is e lecimre %o be given om
the Office ef Cemmunications during the Suppert Phase.

(3) Severnl grest lesturers have siresdy submitted leeturs
eutlines and others have boor asked to de so a9 scom as vossible.
Thoes outlines will fowmn ¥ho basic for a lesture file gystem %o be
eotobliched and will alge be given %o stadents.

() Tho I0 staff is conmtimuing its in-sorvice Sreinimg progrem
of briefings and tours of Agensy feeilities. '

(5) Exhibits - |
The Offise of Cemmunisatiens hes sosclved the seaurity

preblang vhich caused 1t to withdraw frem tho last Supverd Hxhibis.
and will partisipate zetively in the Februsry presentaticm.

Seat mumbers in the R & S ~uditewium have been pormanently
gainted on o dooks and the £lecor under the decks, whish will aid
rsving oporations for the oxhiblis censiderably. Eleetricians are
imstalling additdenal fleor scolste this week ¢o pravide sufficiont
oulets for ethe anhibits. o
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